Official Re-grade Request Form

For official policies regarding all re-grade requests please consult the course syllabus and/or webpage.

Please neatly and legibly fill out all of the following fields:

Your Full Name: ______________________________________________________________________

Course (ex. CMSC 101): ______________________   Section (ex. 0101): _________________________

Login ID (ex. cs101001): ___________________   Assignment (ex. quiz 1): _______________________

Identify exactly what portion(s) of the assignment you wish to have re-graded and briefly explain why (if additional space is necessary please clearly indicate here and use the back of this form or attach additional paper as needed):

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Sign here:  ________________________________________________________

Attach the assignment, which you are requesting to be re-graded, to this page (either with a staple or paper clip).   If you wish to have more than one assignment re-graded you should use a separate form for each assignment.

For official policies regarding all re-grade requests please consult the course syllabus and/or webpage.

Please note that all graded assignments may be photocopied prior to their being returned in class and that any request to have an assignment re-graded may result in the entire assignment in question being re-graded, possibly resulting in a loss of points.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

The following portion is to be filled in by the instructional staff:

              Date processed:  _____________________

      Initials of processor:  _____________________

Brief summary of result:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Revised: 2/11/02

Date:





 Staple/Attach here











