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Handshake is the
only recruiting
platform that
integrates with
1400+ US academic
institutions to verify
student credentials

The Handshake network
continues to grow - review
the About section on our
website to check for the
latest stats on # of users,
education partners, and
employers.

750k+

employers

HubSpot

T Mobile @ TOYOTA

m ARIZONA STATE
UNIVERSITY
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https://joinhandshake.com/about/
https://joinhandshake.com/about/
https://joinhandshake.com/about/

How Handshake

Can Help You

Grow your school network

Build brand presence

Source qualified and diverse talent

Nurture relationships

Fill recruiting funnel Handshake



Creating Company Account

Create an employer user
account

If you received an invite from a
school or a colleague, create a
account via the link provided.
Or sign up without an invite
here.

Join your existing company or
create a new one

Once you've confirmed your
email, you will be prompted to
search for your company +
request to join existing
company or create a new
profile if your employer is not
yet on Handshake.

For more visit Getting Started with Handshake for Employers

Customize your company
profiles, invite teammates +
configure roles

Set up your profile page and
branding, invite teammates
and configure roles - see here
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https://app.joinhandshake.com/employer_registrations/new
https://support.joinhandshake.com/hc/en-us/articles/115011972127
https://support.joinhandshake.com/hc/en-us/articles/115011431228-Getting-Started-With-Handshake-Employers

Getting
Started:

#1 Fill out
your profile

My profile

Company prortile

Talent Engagement
Branding
Segments
Campaigns.

Analytics

Postings

Jobs

Student view

Work experience

University Recruiter (Other)
CSB Logistics
logistics 2021 - Present

| oversee the strategy and operations of our West Coast recruiting efforts.

Meredith Downing
University Recruiter at CSB Logistics
Middlebury College

External links

My portfolio

Follow me on LinkedIn
Bio
Professional dot connector. | love helping
college students and recent alums connect

their skills, interests, and experiences with a
career path.

) Editing Meredith Downing Profi Account | [fbalendar
Allfields marked * are required
4 Account Information
* Firstname Meredith
*Lastname Downing
Bulk Messaging Preferences Title University Recruiter
Create Notes from Email Email Address  meredith@joinhandshake.com  Change Email
Calendar Sync
Visible on Company
Profile  Checking this [l will allow students to see your contact information and have the ability to message you on your company's profile page.
* Phone Number 5555555555
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Getting

tarted:

rch all of Handshake Q B e P & raoritestiterapplied v Helpv  Meredith Downing v

User settings
Profile  Account

Instructions Teammates

Surveys

#2 Review
Notification
Preferences

Notification Preferences

Handshake allows you to receive notifications when various activities occur that you are interested in knowing about. Choose what and how you want to be notified
Notification Preferences various activities below.

Switch users

" ©
General Email  Notifica Si9nout
Bulk Messaging Preferences
Marketing messages including promotions and special offers from Handshake (]
Create Notes from Email
Events Email  Notification

Calendar Sync
An event is created by a coworker at one of the schools | recruit at
An event that | joined is updated
An event posting that | created is approved
An event posting that | created is declined
Upcoming events I've joined

Someone comments on an event that | organize
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View existing connections, add to favorites +
discover more schools to connect with

Getting
Started:

School Network Manager

Favorites  Your Employer's School More Schools on Handshake

eeeeeeeeeee

#3 Review
School
Connections

Communicate directly with the career services

office at schools you are looking to connect with
Additional

Resou rces School Approval

In Progress

Your request has been submitted. You'll be notified once your employer is approved.

Discussion
Questions or updates for this school? Contact them here.

Add a Comment

==
Handshake


https://support.joinhandshake.com/hc/en-us/articles/360018956834-School-Network-Management-Requesting-Adding-and-Removing-Schools
https://support.joinhandshake.com/hc/en-us/articles/360018956834-School-Network-Management-Requesting-Adding-and-Removing-Schools
https://support.joinhandshake.com/hc/en-us/articles/115014792607-How-Can-I-Get-Approved-By-Schools-
https://support.joinhandshake.com/hc/en-us/articles/115014792607-How-Can-I-Get-Approved-By-Schools-
https://support.joinhandshake.com/hc/en-us/articles/115014792607-How-Can-I-Get-Approved-By-Schools-

Posting Jobs

e If using external ATS:
o  Add source code
o Uncheck required documents
e Connecting with candidates: indicate
if open to messaging and/or virtual
info chats
e Details: the more descriptive you can
be (while avoiding jargon!), the better
a candidate can assess their fit
e Preferences: ID any work
authorization, graduation date, GPA +
major preferences
e Schools: post to selected schools -
we suggest posting to all to ensure a
more diverse candidate pool!

All fields required unless otherwise indicated

Where should students submit their application?
@ Apply in Handshake
(O Apply through external system

Job title

Company Division (optional)

Select a division v ‘

Job Type
O Job

O Internship

(O Cooperative Education

O Experiential Learning

(O On Campus Student Employment
(O Fellowship

(O Graduate School

O Volunteer

Employment Type
O Full-Time
O Part-Time

Duration

@ Permanent

(O Temporary / Seasonal

Details Preferences Schools

- |
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Tracking
Progress

Overview Schools Matches Applicants (214) Details
e  Overview: snapshot of total Search ~ 214 Applicants Dismiad =
app“cants, total Who meet a” Type a keyword View only those who match my preferences for:
pl’eferenCeS and your Overa” I’eaCh () Graduation Date / School Years (] GPA  [] Majors [ ] Work Authorization Select All
. i (]
b SChOOIs' prOVIdeS Fnoagement ~ 214 of 214 selected  Clear selection Message Students Download applicant packages (PDF) Morev
recommendations of additional O Invited to apply to this job - i Download applicant packages (Zip)
. A Suzanne Morgan Solent University Pending - 3¢ P ———
schools to consider posting to and St A A Label
fu” deta”s of JOb Status Javier Rodriquez The University of Pending ~ 3¢ Remove Label
. . . ' + Add Status the Highlands and Mark Applications Hired
applications received, etc by school Islands bioesimbedind
(D Pending (153)
ou’ve posted to O Do
y p . U D?Chned(ss) Veronica Jennings University of Pending - 30f3 @ 2/22/23
° Matches: applicants who meet all ‘;‘H'fed‘zs’ Inverness V2
[J Reviewed (1)
of your preferences
. . . o Jo Wells McErlean Academy Pending - 30f3 @ 2/22/23
e  Applicants: list of all with ability to Labels ~
fI|teI’ based on preferences + take + Add Labels Erica Holmes University of Pending - 30f3 @ 2/18/23 B~

Inverness v3

bulk actions (message, download
applicant packages, update
applicant status)
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Messaging

Inbox: access from
Handshake or your email
inbox

Talent: use filters to narrow
down results + identify
students to message

Event RSVPs: navigate to
upcoming event + use RSVP
tab to message students in
advance and/or following an
event

Best Practices:
personalization, brevity and a
clear Call to Action

Home
My profile

Company profile

Talent Engagement
Branding
Segments
Campaigns

Analytics

Postings

Jobs

Relationships
Talent
Schools

Contacts

Meetings
Events
Scheduling
Interviews

Fairs

Talent

Skills v Major v School v School year v = Allfilters

Showing 1-20 of 20,000 k

(9]

F

]

Sailahari Saba - Active 1day ago

Bachelors, College of Business & Economics

Education: Towson University, Class of 2023

Skills: Business Communication, Event Planning, +6 more

Elise Michel - Active 1 day ago

Bachelor of Science, Cybersecurity and Information
Education: Western Governors University, Class of 2023
Skills: Radio systems, Equipment calibration, Linux, +8 more

Joseph Peters - Active 1 day ago
Masters, Computer Science & Engineering

Education: Santa Clara University

Skills: AWS, Android, Bootstrap, Google App Suite +2 more

Giselle D'souza - Active 1day ago

Nursing

Education: Eastern Michigan University, Graduated in 2021
Skills: Communication, Organization, Typing, +4 more

Niels Renard - Active 1day ago

CTVA - Entertainment Media Management

Education: California State University, Northridge, Graduated in 2022
Skills: Final Cut Pro X, Social Media Management, Microsoft Excel, +3 more

| View profile

\ View profile

View profile

] View profile

| View profile
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Virtual Career Fairs: Browse Fairs Coming up via
the fairs tab and/or respond to exclusive invitations
schools share. Set your schedule to host 30 min
group sessions and/or 10 min 1:1 individual video
chats.

In-Person Career Fairs: Attend an in-person career
fair hosted by a school - consider following up with
an on-campus interview schedule while you are on

Connecting Live campus!
in H a n d S ha ke Events: A great way to raise brand awareness +

provide prospective applicants with valuable
insight. Can be hosted in person or virtually -
publish event + request approval at schools.

Students who engage 1-1 with employers
are 36% more likely to apply to jobs with
that employer

Virtual Info Chats: Set and share an availability
calendar to host 15 minute informal video chats
with prospective candidates.
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https://support.joinhandshake.com/hc/en-us/sections/204176357-Fairs
https://support.joinhandshake.com/hc/en-us/articles/225537148-How-to-Request-an-Interview-Schedule-at-a-School
https://support.joinhandshake.com/hc/en-us/articles/360045228793
https://support.joinhandshake.com/hc/en-us/articles/4405345596951-Availability-Calendars-for-Virtual-Info-Chats

Handshake Key

Resources

Free online Pathfinders course for live demos on

how to get started as a non-paying employer in
Handshake

Key blog posts to get started: Showcasing your
brand, 5 tips to improve your JDs, How students

explore careers + engage with employers on

Handshake

Handshake Help Center: documented instructions
on how to get started overall and dive into specific
features

Contact Support: submit a ticket with Handshake’s
support team - answer prompts to identify yourself
as an employer + submit your question for
assistance.
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https://training.joinhandshake.com/page/recruiter-standard
https://joinhandshake.com/employers/resources/showcase-your-brand-in-your-company-profile/
https://joinhandshake.com/employers/resources/showcase-your-brand-in-your-company-profile/
https://joinhandshake.com/blog/employers/5-tips-improve-job-description-attract-early-talent/
https://joinhandshake.com/blog/employers/how-students-explore-careers-engage-with-employers-on-handshake/
https://joinhandshake.com/blog/employers/how-students-explore-careers-engage-with-employers-on-handshake/
https://joinhandshake.com/blog/employers/how-students-explore-careers-engage-with-employers-on-handshake/
https://support.joinhandshake.com/hc/en-us/categories/202707307-Employer
https://support.joinhandshake.com/hc/en-us/requests/new
https://support.joinhandshake.com/hc/en-us/requests/new

